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Macros

The buttons we have created on the switchboard in the previous chapter and in the chapter for designing forms, are useful and quick ways to create buttons that perform actions. When creating these buttons macros were actually being assigned to the buttons to perform the actions. A Macro consists of one or more actions. An action might be OpenForm, Quit etc.

The Command buttons we created are a quick and easy way to setup macros and apply them to buttons in one step. However they are restricted to relatively simple actions. We can create these same macros in the macro tab. But more importantly we can apply various settings to these macros, or add several actions together in one macro.

· Open the LushLandMacro database

· Click on the Macros tab

· Click on New
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You can use the OpenReport action to open a report in Desian view or Print Preview, or to
print the report immediately. You can also restrict the records that are printed in the report

Set

9
The OpenReport action has the following arguments.

Action argument __Description

Report Narne The narme of the report to open. The Report Name box in the
Action Arguments section of the Macro window shows al reports
in the curtent database. This is a required argument
If you run a macro containing the OpenReport action in a library
database, Microsoft Access looks for the report with this name
first in the library database, then in the curtent database

View The view in which the report will open. Click Print (print the report
immediately), Design, or Print Preview in the View box. The
default is Print

Filter Name A filter that restricts the report’s records. You can enter the name
of either an existing query or a fiter that was saved as a query
However, the query must include all the fields in the report you are
opening or have its QutputAllFields property set to Yes

Where Condition A valid SL WHERE clause (without the word WHERE) or
expression that Microsoft Access uses to select records from the
reports underlying table or query. If you select a filter with the
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Click on View ( Macros Name in the Menu bar if the Macro Name column does not appear

· Type OpenCustomerForm in the Macro Name column

· Click on the droplist button in the Action column and scroll down until you see the OpenForm macro
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Once you enter a macro in Action the Action Arguments appear for you to refine how the macro works. The actual boxes that appear here will depend on the Action you chose.

The first step is to specify which form is to be opened.

· Click on the box for Form Name then click on the droplist button that appears

· Click on the Customers form

· Click on Data Mode box, then click on the droplist button that appears and click on Edit – so you can use the form to add details about customers
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The Macro will appear in the list. You can check if it works by clicking on Run.

· Click on the Run button – the Customers Form should open

· Close the Customer Form
· Close the Macro box
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Assigning a Macro to a button

· Click on the Form tab

· Click on the Main Menu form

· Click on Design
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Click on the Command Button tool on the 
Toolbox and draw a small rectangle on the form
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Cancel the Wizard that appears
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Click on the Properties button

· Click on the Event tab

· Click on the On Click box

· Click on the drop list button and select OpenCustomerForm macro

· Click on the Format tab and clear the text from the Caption box so the button is clear

· Save and close the Properties dialog box then click on Form view


· Click on the button to open the Customers form 

· Close the Customers form

That was a simple example and could have been setup easily with the Command Button Wizard. 

Before we move on a title should be added for the button.

· Click on the Design button again

· Click on the Label button on the toolbar and click on the form next to the button

· Type Open Customers Form in the box

· Format it to be Left Aligned with Font size 10 point
· Save and Close the Form

Create a Macro to Add New Data

· Click on the Macro tab and click on New
· Enter the following – specifically Add in the Data Mode box – this will cause a blank order to appear to enter new order details – existing orders cannot be viewed in this mode

· Click on Save and save the Macro as AddCustomerOrder

· Close the Macro

· Click on the macro and click on Run to test it – the CustOrders form should open with only a blank form – none of the other orders can be displayed

· Repeat the steps on page 3 and 4 to create a button and assign the macro to the button – this time create a label next to the button that reads New Customer Order


Create a Print Macro

The PrintOut action is used when printing is required. The arguments for the PrintOut action enable you to choose 

· what is printed – all, selected data, or specific pages

· specific pages – first in range and last range

· the print quality in four levels- High, Medium, Low and Draft

· number of copies 

· collation – on of off

· Click on the Macro tab and click on New
· Enter the following – specifically 2 in the Copies box and Low in the Print Quality


Apply Macro to Button

· Open the Design View of the CustOrders form 

· Click on the Command Button on the toolbox

· Click on Properties button and enter the following


· Click on the Format tab and type Print Order (*2) in the Caption box

· Click on the Close button

· Click on Form View and test the new button

Multiple Actions in One Macro

So far the macros have involved just one action. Macros can be created that are a series of actions. For example a Macro can be created which will print a form or report and then Save and Close it.

· Click on the Macro tab

· Click on the PrintDuplicate macro

· Click on the Design button

· Click on the next blank line and click on the droplist button and click on Close
· Click on the Comment box and type Save and Close Object
· Click on the Save box and click on Yes – this will save the form without prompting


· Close the Macro – clicking on Yes to the Save Changes prompt

Finding out more about Macros

There are too many macros to go through every one. But there is a lot of information and explanation in the Online Help in Access.

· Click on the Macros tab

· Click on New
· Click on the droplist button in the Action column and scroll down until you see the OpenReport macro


· Click on the F1 key on the keyboard

The Help window will appear as shown on the following page.

The Help window gives you extra information about the action. The text in green provides extra information about terms used in the window.

· Click on Options ( Print Topic to print out the topic for future reference


Further assistance can be obtained in the Help topics.

· Click on Help topics at the top of the Help window (or you could click on Help (Contents and Index in the Menu bar 

· Scroll down and double click on Working with Macros
· Double click on Creating 

There is some very useful information in these topics that can reinforce what you have done in this chapter.


· Click on a topic of interest and click on Display
Macros
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